   Entrance Procedures – Covid 19[image: Home]

Arrival
· We use two entrances, the main nursery entrance and through the rear of nursery. 
· When you arrive at nursery, we ask that you stand at your allocated entrance and keep your child/ren with you at all times. 
· Your child’s snack money (30p per 3 hour session) should be placed in a named envelope in the basket at each entrance.
· Library books that are being returned should be put in the plastic box at each entrance.
· Peter will greet children at the rear nursery door and Moira will greet children at the main nursery door. 
· Parents should pass their child to Peter and Moira at the entrance door, parents do not come into the building.
· If you have anything you need to tell us about your child, please inform Peter or Moira and they will pass this information onto staff
· Your child will then be taken into nursery where they will hang up their coat 
Collection
· Please notify us in advance if someone different is collecting your child.
· As at drop off times, please stand in a queue at your allocated entrance door until it is your child’s turn to come out of nursery.
· Peter and Moira will be at each door at collection time.
· Your child will be collected from group and passed to their parent/carer.
· The parent/carer will be notified of any accidents that their child may have had during the session.
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